
Setting the Time Zone to Central Standard Time in Google Calendar 

1. Log into myIIT at http://my.iit.edu 

  

 

2. Click “Google Apps for Students” icon 
 

 
 

3. Click “Calendar” 
 

 

  

http://my.iit.edu/


 
4. Click the Calendar Settings icon 

 

 
 

5. Click “Calendar settings” from menu 
 

 
6. Click the dropdown arrow across from “Your current time zone:” 

 

 

  



 
7. Select “(GMT – 06:00) Central Time” from the dropdown menu 

 

 
 

8. Click Save to save changes 
 

 

  



Booking an appointment slot 
 

1. Log into myIIT at http://my.iit.edu 

  

2. Click “Google Apps for Students” icon 
 

 
 

3. Go to http://pl.iit.edu/pesl-assessment 
 

4. Click “Appointment Calendar” 
 

 

  

http://my.iit.edu/
http://pl.iit.edu/pesl-assessment


 
5. Click “Next available appointment slot on …” 

 

 
6. Click the day that shows reservation slots available 

 

 
 

7. Click a reservation slot (“Rese”) to book the appointment 
 

 

  



 
8. Click “Save” 

 

 
 

9. Click “View / edit in Google Calendar” 
 

 
 

10. Click “Save” 
 

 

  



Cancelling A Reservation 
 

1. Log into myIIT at http://my.iit.edu 

  

 

2. Click “Google Apps for Students” icon 
 

 
 

3. Click “Calendar” 
 

 

  

http://my.iit.edu/


 
4. Click “Agenda” 

 

 
 

5. Click the Reservation 
 

 
 

6. Click “Delete” 
 

 
 

7. Click “Delete & notify guests” 
 

 


